Dear Applicant, 

  

I would like to thank you for taking the time to petition for the 2010 Panhellenic Association Board of Directors.  The Greek women that have preceded you have left a past full of awards and honors for the Greek community here at Purdue University, making it one of the best Greek communities in the nation.  
  

This will be the most rewarding experience of your collegiate career.  You will have the opportunity to make a positive impact on the development of the Greek community at Purdue University, as well as, develop skills that will enhance you as an individual.  
  

Contained in the following pages, you will find a petition for the Panhellenic Association Board of Directors and a description of each director’s responsibilities.  Carefully follow the instructions and consider your answers to the questions.  The answers will be used by the executive board to slate candidates for the available positions.  Some additional instructions that should be followed are: 

                                          

1.    Fill out the petition provided; please do not create your own. 

2.    The petition must be typed (with exception of the first page), or the petition will not be accepted. 

3.    No petitions will be accepted after the due date. 

  

All petitions are due by Friday November 12th by 5pm in PMU 288. We will be reviewing the applications and then e-mail you by the night of Sunday November 14 to let you know if you received an interview.  The interview will be held the week of November 15-19. 

  

Again, thank you for your interest in Panhellenic and Good Luck! 

  

Intrafraternally, 

  

  

Leesa Havel 

Panhellenic Vice President of Administration 

vpa@purduephc.com 

317.501.8690 


Panhellenic Association 

Board of Directors Petition 

  

  

  

  

Name:                             Phone: 

  

Address:                            Email: 
  

  

Major:                            Classification: 
  

GPA (semester):               GPA (cumulative): 

PUID: 

  

Chapter Affiliation: 

  

Academic Hours (spr.11):                  (fall 11): 

Have you ever served officially with the Panhellenic Association? (If yes, how?) 

  

  

  

  

  

  

  

Important Notes 

This petition is due in the Panhellenic office (PMU 288) by 5:00 PM on Friday, November 12, 2009.  Selected candidates for the Board of Directors will then be contacted by email. Interview procedures, times, and locations will be given to the candidates at that time.  Before submitting this petition, you should be aware of the responsibility and time commitment that each of these positions demand.  The term of office is one calendar year.  One should plan on five hours a week with an additional three hours per week of meeting times that you will select.  Other general requirements of the Board of Directors include representing the entire Greek community at Purdue University in a positive way and attending community events when deemed necessary. 
  

If you have any questions, please feel free to contact Leesa Havel, Vice President of Administration at (317)501-8690, or by email at vpa@purduephc.com. 

  

To be considered for any of the Panhellenic positions, one must have and maintain a 2.5 GPA, and cannot be a current chapter president or chapter delegate during the year of office. 

  

By applying for these positions, you are agreeing to let the Panhellenic Association verify all information stated in this application. 

  

  

Signature:_______________________________________________________________ 


POSITION DESCRIPTIONS 

  

Director of Finance

As Director of Finance, your main job will be to handle Panhellenic funds on a day-to-day basis. This includes processing check requests and making deposits, so you will work with the Business Office of Student Organizations and the Bursar's Office regularly. The Director of Finance handles the Panhellenic bank account along with the joint IFC/Panhel account, the Director of Finance must work with her IFC counterpart to be sure that the joint account is maintained at all times. Tracking and updating the budget will also be a key responsibility, and the budget will have to be revised and approved once a year at President/Delegate Council. Other duties include collecting dues from chapters once a semester and the collection of chapter fines. At the end of the term the Director of Finance must create a budget for the following year based off of the previous year’s expenses. Key skills that will help you succeed in this position are an understanding of basic finance, strong organizational skills, communication skills and the ability to manage your time well. 

  

Director of Philanthropy and Community Service

The Director of Philanthropy and Community Service is in charge of various projects around campus and in the Lafayette community.  You will help put together and get Greek involvement in Boiler Blast, Purdue Cancer Center Challenge, and other philanthropic events throughout the community. You will be helping raise money for worthy causes, as well as networking with businesses in the Lafayette community. Your main goals are to get the Greek Communities name out in a good way and to better the Lafayette community with the help of the Greek Community.  

You will also be in charge of coordinating all Greek philanthropies on campus, such as authorizing and scheduling philanthropies each semester, working with the philanthropy chairs to ensure the success of their philanthropy and to answer all of their questions, and make sure each chapter completes a philanthropy review form. The chapters are also asked to submit service hours forms to you, you will total each chapters service hours for the semester which will be placed online and used as a marketing tool. 
  

One other large project that you will work on is Halloween Trick-or-Treat.  This project provides a safe environment for parents to bring their kids to Greek houses and cooperatives on campus to go trick-or-treating.  You have a lot of opportunity to expand in the position.  There is always a way to increase the volunteering and community service amongst students at Purdue. 

  

Director of Scholastic and Chapter Development 

  

The Director of Scholastic and Chapter Development has four primary responsibilities to the Panhellenic Association.  First, you are responsible for overseeing the academic success of Panhellenic chapters.  You hold a session at Officer Round Tables in the spring for Academic Chairs of Panhellenic chapters.  You also hold at least two academic chair meetings per semester to discuss different academic success strategies. Second, Director of Scholastic and Chapter Development is responsible for hosting, alongside of her IFC counterpart, the Greek Awards Reception in the spring.  This entails finding judges for academic award applications, as well as finding a speaker or some form of entertainment, food and a venue for the event.  You are responsible preparing the chapters for applying, finding alumni and other on campus representatives to judge the awards, and presenting the Dean Barbara Elsbury awards in the spring at Greek Gala. You will be responsible for planning Greek Gala with the assistance of the Executive Board and A-Board. Lastly, you are responsible for planning and hosting the Professor Recognition Reception in the fall, an event which the Greek community gives back to the Purdue Professors. 

  

Director of Leadership & Development 

As Director of Leadership and Development, your main project will be to coordinate, plan, and facilitate the annual Indiana Greek Leadership Conference.  You are in charge of selecting speakers and recruiting students to attend from Purdue and other universities/schools in the Mid-west.  For this you have your own budget and work closely with the Panhellenic advisor and Purdue Conferences to successfully coordinate IGLC.  

The other event for this position is Officer Round Tables held in the spring in which certain officers of each Greek chapter are expected to attend a day of various break-out sessions covering different topics.  Again, you will coordinate, plan and facilitate this event.  

Finally, the title of leadership and development implies that you try to promote these ideas to the Panhellenic community.  New ideas are always a wonderful thing, so you should do, but are not limited to, the following things:  handing out leadership opportunities at PDC, accepting applications for Greek Leaders every month, promotion of the Undergraduate Interfraternity Institute: Purdue, and promoting attendance at all leadership events.  

  

Director of Public Relations 


As Director of Public Relations, your main responsibility is to oversee the Greek Promotions Team (GPT).  You work with IFC and Panhellenic Directors of Publicity to oversee GPT. GPT consists of 10 members of the Greek community, through an application and interview process in January. With GPT, you are responsible for marketing all of the Panhellenic events (including, but not limited to, Formal and Informal Recruitment, IGLC, Plant Sale, and Greek Week).  Marketing strategies include chalking, painting sheet signs, table talks, community chronicle, esidewalk, etc.   

  

You will need to network and create contacts with other student organizations that may be able to assist in marketing and promoting our events (National PanHellenic Council, Multicultural Greek Council, PSUB, PSG, Cooperative Housing, Residence Halls, etc.).  In turn, there may be times that you will have to help other student organizations market and promote their events (Homecoming events, Student Government elections, Grand Prix Week, etc.).  You will also be responsible for assisting other Board members with their events. The Director of PR is somewhat of a "go-to" person for assistance with many creative aspects of Panhellenic including but not limited to sloganeering, design, and advertising. The Director of PR will work jointly with the IFC Director of Publicity to keep the campus and community at large aware of the happenings in the Greek System. 
  

The Director of Public Relations is a great position if you're interested in Marketing and Public Relations and if you like networking with a variety of students and faculty on campus as well as local businesses. 
  

In addition to general public relations work, you will be responsible for the publication of the Community Chronicle.  It is put out every two weeks and updates the community on different activities and announcements. In addition, the Director of Public Relations is encouraged to brainstorm and design a possible replacement to the Greek Vine, a publication that was distributed each semester and has been discontinued. You help oversee the Greek Promotions Team (GPT) with your counterpart GPT consists of 4 members of the Greek community, through an application and interview process in January who assist in the writing of the Community Chronicle. In addition, this position acts as a press agent for Panhellenic chapters by collecting information and feedback from each chapter’s Panhellenic delegate and chapter president.  
  

Director of Risk Management 

  

The Director of Risk Management (DRM) is primarily responsible for educating the Panhellenic and Greek community about risk management issues including but not limited to: alcohol awareness, hazing, sexual assault/violence, and women's health.  Many of the events that fall under the DRM's responsibilities are targeted educational efforts for chapter risk managers.  These include the Risk Management training sessions that are held in conjunction with Officer Round Tables, and the Community Standards Panel, a spring event in which a panel of University officials and local law enforcement agents answer questions from chapters on risk management. Other educational efforts are fraternity and sorority wide programming events that benefit the entire community, as the Grand Prix Convocation in the spring that promotes alcohol awareness and brings nationally known speakers to campus.  She works closely with her IFC counterpart and the Vice Presidents of Operations for Panhellenic and IFC on a variety of programs and activities to educate and promote the social policies of both councils.  The DRM is also responsible for Greek wide programs that focus attention on hazing and sexual violence, often in conjunction with other campus organizations.   

  

The Director of Risk Management will serve as a student advisor for the student organization, Caliber, which is an independent organization of Fraternity and Sorority members who serve the community through observance, education, and safe-keeping. Caliber’s praxis is defined by the constitution, bylaws, policies, and practices of the Interfraternity Council, the Panhellenic Association, and Purdue University.  The DRM in coordination with her IFC counterpart will be responsible for the recruitment of Caliber members, the coordination of the risk management training, and the management of the student organization.
 
In addition, the DRM will represent the fraternity and sorority community as a liaison to both the campus and the community by serving as the Panhellenic representative to the Campus Safety Task Force and Campus Bar Coalition, as well as promoting Panhellenic initiatives at campus-wide events like Health & Safety Day   Lastly, the DRM and her IFC counterpart serve as the experts on risk management issues for the fraternity and sorority community and make themselves available to chapters for special informational sessions and are on hand to answer any risk-related questions. 

  

Director of Recruitment Advertising and Scheduling 


The Director of Recruitment Scheduling and Advertising is responsible for the coordination of all scheduling and advertising for formal and continuous recruitment. Although recruitment is in the fall, there are a lot of logistical aspects of recruitment that need to be taken care of spring semester. Some of the responsibilities include scheduling meeting rooms, hotel rooms and buses for formal recruitment. Another aspect of this position is recruitment advertising, which includes working on marketing themes and promoting recruitment to as many potential new members as possible. This position works on new flyers, summer mailers, give away items for BGR, recruitment books, scheduling and advertising for Meet the Greeks, and other marketing and promotional aspects of recruitment. The fall semester should be spent utilizing creative ways to promote recruitment. 

In addition to the obligations above, you schedule all rooms for Panhellenic during the semester. When another member of Panhellenic BOD would like a room scheduled they must go through you. You will also be the only member of BOD who will fill out the Event Planning Forms, which must be submitted to the University at least two weeks prior to the event. 

  

Director of Recruitment Personnel 

  

The Director of Recruitment Personnel works closely with the Vice President of Recruitment to plan and facilitate the training and organizing of the Greek Counselors, referred to as Gamma Chi’s. Although there is a training guide provided, the woman holding this position has the opportunity to be creative with the training program. Training should include teaching the Gamma Chi’s the Purdue Panhellenic Association recruitment policies, National Panhellenic Conference Unanimous Agreements and recruitment policies, and information about the continuous and formal recruitment chapters and processes at Purdue University. 

  

In addition to training the Gamma Chi’s, the Director of Recruitment Personnel assists the recruitment team with any other duties for formal recruitment. 
  

Director of Recruitment Technology and Publications 

  

The Director of Recruitment Technology and Publications is responsible for managing the Panhellenic website throughout the year with updates.  This usually has to be done more than once a week.  You must be familiar with website design and be willing to learn Macromedia.  It is helpful to have a good computer background.  This position also works closely with the Greek Advisors running all of online formal sorority recruitment through the ICS website system.  There are trainings available for this program.  The majority of time during Recruitment is spent on the computer system. You must teach ICS to chapter recruitment and computer chairs as well as Gamma Chi’s. You work closely with the Vice President of Recruitment to monitor the ICS computer program before, during, and after recruitment. You will also help the team with Recruitment advertising and publications including the summer mailers, postcards, etc.  Most of the work involved in this position is behind the scenes work and done on the computer.  
  

Director of Recruitment Programs 

  

The Director of Recruitment Programming works closely with the Vice President of Recruitment to coordinate formal recruitment callouts and info sessions during BGR week. During recruitment, this Director assists in all operations down to the smallest details. The Director of Recruitment Programming works with the IFC Director of Recruitment to plan, coordinate, and facilitate Meet the Greeks, a fun recruiting event held the weekend prior to the first day of classes attended by all sorority and fraternity chapters. You also assist the Vice President of Recruitment with Open House Previews in the fall. 

  

Finally, it is the responsibility of the Director of Recruitment Programming to plan and execute two worthwhile educational programs. The New Member Orientation program focuses on women who are new members in the fall semester and informs them of responsibilities as a member of the Greek community and a representative of their local and national chapter, as well as Panhellenic. New Member Recruitment Education Convocation, held in the spring semester, is a program designed to educate new members on the Panhellenic recruitment rules and procedures before the next fall recruitment. The Director of Recruitment Programming collaborates with the Vice President of Recruitment to decide on the format of the presentations, topics to be covered, and speakers involved. 

  

Director of Continuous Chapter Development 

  

As the Director of Continuous Chapter Development the largest job that you will have is to work with the continuous chapters as well as the participating formal chapters to coordinate recruitment.  You are in charge of setting the dates for the call-outs, having each chapters' recruitment chair know and follow all the by-laws that are set forth, and attend at least one recruitment event for each of the chapters.  To do this you are going to have to work with the Vice President of Recruitment to figure out the budget line they will allow for you to spend, be able to effectively advertise for the call-outs, and most of all make continuous recruitment a success for the year. You will also work with each continuous chapter to actively participate in Open House rounds of Formal Recruitment and improve on this year’s success!  At the end of recruitment you are to hold a roundtable talk with all the chapters that participated in continuous recruitment for that semester.  This will allow the chapters to give Panhellenic feedback on how we can improve continuous recruitment. 
  

Another element of the job is to encourage the continuous chapters to become more involved with the Purdue Panhellenic Association.  It may take sitting down and talking with each chapter individually, holding continuous chapter events throughout the year or
having them do individual chapter gatherings.   

  

SECTION I: GENERAL QUESTIONS 

  

ANSWER EACH OF THE FOLLOWING ON A SEPERATE PIECE OF PAPER. 

  

  

1.    What prior student organization experience have you attained, and how has it helped you network throughout the University community? What have you learned as a result of your student organization experience? 

  

  

2.    Part of being an officer of the Panhellenic Association requires the ability to address sensitive issues facing the Greek community.  What areas do you feel need to be addressed during the next term, and how would you begin to address them? 

  

  

  

3.    What other offices will you hold or expect to hold in the spring and fall semesters of 2010? How many hours do you believe these positions will take a week? How will you manage your time if you are elected to hold a position on the Panhellenic Association Board of Directors? 

  

  

  

4.    Describe your personality and a time when you had to work with a team to accomplish a goal with individuals who had a variety of personalities.  How did you handle this situation and what did you learn about yourself as a result? 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

SECTION II: POSITION QUESTIONS 

  

ANSWER THE QUESTIONS RELATING TO YOUR TOP TWO CHOICES AND PLEASE LABEL YOUR RESPONSES. 

  

Administration Team 

  

Director of Finance:              
  

·       Please discuss your experiences in managing the finances of a large organization.  What ideas do you have for preparing and maintaining a coherent budget? 

  

·       What ideas do you have that could raise funds for the Panhellenic Association’s Programming. 

  

  

Director of Scholastic and Chapter Development:                
  

·       How can the Panhellenic Association instill the importance of academics to the sorority chapters in a way that is accepted and instituted by the chapters? What ideas do you have to continue working for an increased Panhellenic GPA? 

  

·       What ideas do you have to build excitement and participation for the spring Greek Gala and academic awards ceremony? 

  

Director of Philanthropy and Service:                 
  

·       What ideas do you have for improving the procedures or operations of philanthropies and registration? 

  

·       How can Panhellenic Association organize the Greek community to undertake more charitable events as a whole?  How can Panhellenic promote a more positive image of giving back to the community? 

  

  

Operations Team 

  

Director of Leadership Development:              
  

·       What skills do you have that would aid you in the planning of the Indiana Greek Leadership Conference? Explain and give examples. 

  

  

  

·       What ideas do you have that will promote leadership programming, including IGLC, Greek Leader of the Month, and UIFI? Feel free to discuss new ideas for programs. 

  

Director of Public Relations:              
  

·       What new innovative ideas do you have to enhance the awareness of Greek life to those inside of the Greek community?  
  

·       What do you feel is the most important aspect of a publication produced by the Panhellenic Association?  What skills do you have that can fill that aspect?  Please explain. 

  

Director of Risk Management:              
  

·       What propositions do you have for improving risk management and alcohol awareness? 

  

·       What areas concerning risk management (besides alcohol) do you feel need to be addressed? How would you address these issues? 

  

              
Recruitment Team 

  

Director of Recruitment scheduling and Advertising: 

     

·       What are some ideas that you have for advertising both formal and continuous recruitment? 

  

·       Have you ever had experience scheduling meetings before?  If so, please explain. 

  

Director of Recruitment Technology and Publications 

  

·       Briefly describe your background and expertise in the areas of website management, server development, and computer maintenance? 

  

·       Describe a time that you had to learn something quickly. 

  

  

Director Recruitment Personnel:              
  

·       In order to hold this position it is beneficial to have been a gamma chi previously.  If you have served as Gamma Chi previously, what did you like most about holding the position? 

  

·       What would you improve to get the Gamma Chi women ready for recruitment? 

  

Director of Recruitment Programs:                
  

·       How would you improve the continuous and formal recruitment callouts?  How would you get more people to attend the callouts? 

  

·       Please describe your ideas for sparking interest from the chapters to attend the New Member Orientation and New Member Recruitment Education Convocation. 

  

Director of Continuous Chapter Development: 

  

·       What ideas do you have for improving continuous recruitment? 

  

·       Please describe three ideas that you have for recruiting potential new members and having them attend the callout events. 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

